INSTRUCTIONS - ENTRY PROFESSIONAL PROGRAM (EPP)

This packet has all the materials necessary for you to apply for Conservation Warden positions with the Wisconsin
Department of Natural Resources. The packet is designed to inventory relevant education and experience for these
positions.

Read all instructions and examples throughout the packet before your begin! The enclosed Data Collection Record (DCR)
is a scannable answer sheet. Transfer the answers in this packet to the DCR and return both by the deadline date. Be
careful when filling out the Data Collection Record (DCR) to ensure the answer is entered for the correct question
number.

The packet contains the following application materials in sequential order:

Materials included: Instructions:
1 Cover letter — Applicant Information & Requirements FYI — keep
2 Instruction Sheet FYI —keep
3 Certifying Statement Return by deadline
4 Section 1: Minimum Qualification Statement Sheet Return by deadline
5 Section 2: Academic Preparation Inventory Return by deadline
6 Section 3: Relevant Experience Inventory Return by deadline
7 Section 4: Technical Training Inventory Return by deadline
8 Section 5: Life Experience Inventory Return by deadline
9 Vision/Hearing/Physical Standards for Conservation Wardens FYI — keep
10 | Application for State Employment (Form DER-MRS-38) Return by deadline
11 | Data Collection Record (DCR) (loose answer sheet) Note: THIS MUST BE COMPLETED & Return by deadline
RETURNED WITH THE PACKET -- do not staple.
=> | Include a copy of your current resume (no cover letter or other attachments necessary). Return by deadline

When filling out your application materials, please keep the following in mind:
=>»Make your entries clear and legible. No credit will be given for incomplete or illegible information.

=>» Applicants invited to interview will be asked for college transcripts. Do not submit them at this time.

=>»Conservation Wardens are hired once per year with a start date in January. To be considered for this hiring, all materials
must be complete and submitted by the deadline: April 10, 2001.

=>Do not staple the Data Collection Record (DCR = answer sheet).
=>Please keep a photocopy of the completed packet for your future reference.

After your packet is reviewed and processed, your status will be mailed to you. The top group of candidates will be invited
to participate in the next phase of the selection process which includes:

® job interviews e a drug screening test
¢ psychological screening e background investigation
e vision and hearing screening o fitness for duty testing

At this time, the tentative date for the first interview will be in late May, 2001. Approximately 18 to 24 positions will be
filled from this application process. The top group of candidates advancing in the selection process will be notified about
subsequent steps in the process and the exact dates. The tentative hiring date will be January 2, 2002.

An Equal Opportunity employer functioning under an affirmative action plan
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CERTIFYING STATEMENT -
Conservation Warden (Protective)
JAC: 05772

Information provided in this packet is subject to verification. False or incomplete information will be cause for
disqualification and could result in criminal charges.

WISCONSIN ADMINISTRATIVE CODE:
ER-MRS 6.10...the administrator may refuse to...certify...or remove an applicant from a certification...:

(5) who has made a false statement of any material fact in any part of the selection process;

(7) who practices, or attempts to practice, any deception or fraud in application, certification, examination, or in securing eligibility or
appointment;...

WISCONSIN STATUTES:

$.230.43 misdemeanors; how punished. (1) Obstruction or Falsification of Examinations. Any person...c) who willfully or corruptly makes
any false representations concerning the same [examination] ... shall for each offense be guilty of a misdemeanor.

(3) Penalty. Misdemeanors under this section are punishable by a fine of not less than $50, or more than $1,000, or by imprisonment for not
more than one year or both.

I certify that I have read and acknowledge that I understand the preceding excerpts from the Wisconsin Administrative Code ER-
MRS 6.10, and Wisconsin Statutes s.230.43 which relates to (1) security of examination information, and (2) falsification of
information in any part of the selection process; and

I certify that my responses on the attached objective inventory and personal statement of qualifications are true to the best of my
recollection; that I can document these experiences and course work and demonstrate my proficiency if required to do so at some
future date.

I certify that I understand that failing to return items identified or failure to follow instructions and fill out items correctly may result
in my status being NOT ELIGIBLE.

Please print the information below:

Name: Social Security Number

Street Address:

City, State Zip:

Email Address (optional):

Signature: Date Signed:

How did you learn about this position?

L] Newspaper ad L] Magazine article L] Magazine ad [] Career Bulletin
[] Internet [ ] Newspaper article [] Flyer: posted where?
[] Other
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VISION, HEARING, PHYSICAL STANDARDS FOR CONSERVATION WARDENS*

If chosen as a Conservation Warden candidate, the following standards will be tested.

VISION STANDARDS: The Department of Natural Resources has vision standards that must be met by any applicant before
hiring.

1. Corrected Snellen far visual acuity of 20/30 binocular.

2. Traffic red, green, and amber color vision perception required.

3. Peripheral visual fields of at least 85 degrees in horizontal plane.

HEARING TEST: The Department of Natural Resources has hearing standards that must be met by any applicant before hiring.

(500, 1000, 2000, 3000, 4000 and 6000 Hertz tested): Normal conversation is at about 40 decibels. (This is a frequency measure - one
cycle per second = one hertz).

1. Job placement precluded if:

a. Hearing in best aided ear>25 dB in 3 of 4 speech frequencies (500, 1000 or 2000 and 3000 Hertz).
or
b. Hearing in best aided ear >30 dB in either 500, 1000, or 2000 Hertz and average hearing threshold >30 dB for all speech

frequencies (500, 1000, 2000 and 3000 Hertz).

2. Further consideration of appropriate job placement if hearing threshold in worst unaided ear >35 dB for 3 of 4 speech frequencies
(500, 1000, 2000 or 3000 Hertz).

FITNESS FOR DUTY:

Finalists will be tested on their ability to swim 200 yards in less than 7 minutes, 35 seconds. This swim test will be done prior to the
final hiring interview.

The Department of Natural Resources has physical fitness standards that must be met by all applicants before hiring to comply with
statutory mandates requiring a high degree of fitness for law enforcement positions. The testing procedure for these standards has been
changed from previous years. The new evaluation process will utilize a work simulator which provides the most comprehensive
assessment possible of a worker’s physical capabilities. Its five testing stations include: static and dynamic strength testing, whole
body range of motion assessment, work endurance evaluation, standing and walking work tolerance, and seated work range of motion.

The work simulator has the capacity to match worker capabilities to the 12,741 job titles classified by the U. S. Department of Labor in
the Dictionary of Occupational Titles or the specific demands of the employer. Evaluations will be performed by certified evaluators
using the work simulator, a state of the art assessment process. This process can objectively determine a worker’s potential to meet the
physical demands and tolerate the environmental conditions needed to safety perform general or job specific tasks.

The Fitness for Duty test will be administered to those successfully completing the final interview.

PSYCHOLOGICAL TESTING:

Psychological screening, that includes written testing and interviews, is done to determine suitability of the individual to perform law
enforcement work and will be completed prior to the final interview.

MEDICAL EXAM/DRUG TESTING:

A medical examination and drug screening will be conducted for candidates that receive a conditional job offer. Failure to meet any
part of the medical examination or drug testing will be disqualifying.

*The vision and hearing standard for the WI DNR was researched by A. S. Wilmeth, MD, of Occupational Medicine, Dean Medical at 1313 Fish Hatchery Road,
Madison, WI 53715, and adopted by the DNR Physical Fitness Oversight Committee on July 1, 1999.
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	WISCONSIN ADMINISTRATIVE CODE:
	(5) who has made a false statement of any material fact in any part of the selection process;
	WISCONSIN STATUTES:
	Law Enforcement Certification Qualifier (check one and then code the answer to this question at #266 on the Data Collection Record (DCR) enclosed:
	SECTION 1, B & C (SUPPLEMENT):  MINIMUM QUALIFICATION STATEMENT SHEET (cont.)
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	If you cannot claim A, B or C for Question 1, you are not eligible for employment consideration as a Conservation Warden.
	
	
	
	NOTE:  You may be asked to substantiate any claim which you make.
	EXPERIENCE RESPONSE CRITERIA:
	If chosen as a Conservation Warden candidate, the following standards will be tested.






